An Investigation of Pre-Service EFL Teachers’ Conceptual Tempo and Level of Reflection 	Comment by ben: This sample information sheet can be used by attaching it to your questionnaires/scales, where quantitative data will be collected from large groups of participants. In such cases, the participants do not usually need to sign the consent form individually as they will agree to participate by filling in the questionnaire/scale.

Participant Information Sheet and Informed Consent Form


Dear Participant, 
This scale is part of a research study that we are carrying out in order to understand if there is any relationship between your cognitive thinking tempo and reflectivity. The data collected through this scale will be used to understand how students in the English Language Teaching Department make decisions and how this relates to their reflective thinking. By filling in the following scale, you agree to participate in this study. 	Comment by ben: The first sentence should give information about the aims of the study and explain how the data will be used to reach this aim.	Comment by ben: Inform the participants that they will agree to participate once they fill in this form.
Please note that your participation in the study is voluntary and whether you agree to participate or not will have no impact on your grades for the courses you are/were enrolled in. Your identity will not be revealed in any case to third parties. The data collected during the course of this study will be used for academic research purposes only and may be presented at national/international academic meetings and/or publications. You may quit participating in this study at any time by contacting us. If you opt out of the study, your data will be deleted from our database and will not be included in any further steps of the study. In case you have any questions or concerns, please contact us using the information below. 	Comment by ben: Highlight issues around anonymity, confidentiality, and voluntary participation.	Comment by ben: Tell the readers where and how you intend to use the data.	Comment by ben: Inform the participants about how they can quit the study and possible consequences of doing so.
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Asst. Prof. Dr. XXXX
English Language Teaching Department, Near East University 
Tel: .... 
E-mail: …

Assoc. Prof. Dr. YYYY	Comment by ben: Provide the institutional contact details of all the researchers involved in the study. 
English Language Teaching Department, Near East University 
Tel: ….
E-mail: ….





An Investigation of Pre-Service EFL Teachers’ Conceptual Tempo and Level of Reflection	Comment by ben: The following information sheet and consent form can be used when qualitative data is to be collected through methods such as interviews and observations.

Participant Information Sheet and Informed Consent Form

Dear Participant, 
You are asked to participate in a research study that we are carrying out in order to understand if there is any relationship between your cognitive thinking tempo and reflectivity. The data collected through this study will be used to understand how students in the English Language Teaching Department make decisions and how this relates to their reflective thinking. If you agree to participate, we will be observing you during your class hours for four (4) weeks. The observations will be recorded by the researchers via hand-written notes. We will also arrange interview sessions at the end of each week. During these interview sessions, you will be asked to comment on the way you provided responses to questions during classroom discussions. Each interview will last between 45-60 minutes and will take place in a confidential place. All interview sessions will be audio-recorded and these recordings will be kept by the research team for 2 years after the completion of the study, after which they will be deleted from all of our databases. All interviews will be transcribed by anonymising any identifying information. 	Comment by ben: Tell the participants your aim. 	Comment by ben: Describe what their participation entails. They need to know how many times you will be contacting them and what is expected of them for each time.	Comment by ben: Inform them about how you will be recording the data in each case and for how long you intend to keep it.	Comment by ben: Highlight anonymity at all stages.
Please note that your participation in the study is voluntary and whether you agree to participate or not will have no impact on your grades for the courses you are/were enrolled in. The data collected during the course of this study will be used for academic research purposes only and may be presented at national/international academic meetings and/or publications. Your identity will not be revealed in any case to third parties and pseudonyms will be used in all observational and interview data. You may quit participating in this study at any time by contacting us. If you opt out of the study, your data will be deleted from our database and will not be included in any further steps of the study. In case you have any questions or concerns, please contact us using the information below. 	Comment by ben: Inform them about voluntary participation and how the data will be used. 	Comment by ben: Highlight anonymity and the way this will be achieved.	Comment by ben: Inform the participants about how they can quit the study and possible consequences of doing so.
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Asst. Prof. Dr. XXXX	Comment by ben: Provide institutional contact details of all the researchers involved in the study.
English Language Teaching Department, Near East University 
Tel: .... 
E-mail: …

Assoc. Prof. Dr. YYYY
English Language Teaching Department, Near East University 
Tel: ….
E-mail: ….

By singing below, you agree to take part in this study. 	Comment by ben: For studies where qualitative data is to be collected, individual signatures are required from all participants. 
Full Name ________________________________________________________________ 

Signature __________________			Date_____________________
